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Setting up your ADAM<>Xero Integration

Initial connection with Xero

ADAM is able to integrate with Xero's Purchase Order and Bills to Pay modules. To
begin your setup, you will need to configure the modules that ADAM s to
integrate into.

Activating and Specifying the ADAM <> Xero Connection

Step 1: Under Settings, click ‘ Features'

{8 Settings b @ Company Profile
T Departments
[ Unit of Measurements
& Role Management

2 Users

1l Features

Step 2: Enable Xero Integration on ADAM

Integrations

Xero No Yes This will enable Xero integration

Step 3: Specify the modules for ADAM to integrate into
Toggle each integration type “on” to connect ADAM’'s PO module with Xero's PO

and Bill modules.

Integrations

Xero No () Yes This will enable Xero integration

> Connection Connect with XERO
Integrate to XERO i f

> Approved POs will be created as an Approved PO in XERO
PO No @D ves pp PP
Integrate to XERO ; " it " f

>

BILL No () Yes Closed ltems from the PO will be created as an "Awaiting Payment" Bill in XERO

> Default XERO Bill Status (select one):

Awaiting Approval Bill will be sent to XERO with a status of "Awaiting Approval”

© Awaiting Payment Bill will be sent to XERO with a status of "Awaiting Payment"

Note: If the integration to Xero's Bill module is activated, you must specify whether ADAM s to
create an ‘Awaiting Approval’ or ‘Awaiting Payment’ bill
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Establishing the ADAM <> Xero Connection

Step 1: Under Settings, click ‘ Features'

@} Settings > Company Profile
Departments

Unit of Measurements

=0 &

Role Management

o]
o~

h  Users

1l Features

Step 2: Click on ‘Connect with Xero’

]

This will take you to the Xero Login page to connect your Xero Organisation.

Integrations
Xero Mo () Yes This will enable Xero integration
> Connection Connect with XERO
Integrate to XERO : f
» PO Mo () Yes Approved POs will be created as an Approved PO in XERO
Integrate to XERC " " S
»
e no @D ves Closed Items from the PO will be created as an "Awaiting Payment” Bill in XERO

> Default XERO Bill Status (select one):

Awaiting Approval Bill will be sent to XERO with a status of "Awaiting Approval”

© Awaiting Payment Bill will be sent to XERO with a status of "Awaiting Payment”
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Xelre

Log in to Xero

‘ Email address ‘

‘ Password ‘

Forgot password?  Can'tlog in?

Step 4: Select your Xero Organisation Name to connect to ADAM’

Click on ‘Allow Access' to connect your ADAM Account to Xero

xero

Supplycart ADAM wants access to:

Select an organisation -

Organisation data

N No organisation selected
(b View and manage your organisation
— settings, busil ir: i and
contacts

User account information
1 Benjamin Liew
g View your name, email, and user
profile.

By allowing access, you agree to the transfer of your data
between Xero and this application in accordance with Xero's
Terms of use and the application provider's terms of use and
privacy policy

You can disconnect at any time by going 1o Connected apps
in your Xero settings

Allow access

Cancel

xero

Supplycart ADAM wants access to:

‘ Demo Company (Global) -

Organisation data

2 Demo Company (Global)
View and manage your organisation
settings, business transactions, and

contacts

User account information
1 Benjamin Liew
g View your name. email. and user
profile

By allowing access, you agree fo the transfer of your data
betweem Xero and this application in accordance with Xero's
Terms of use and the application provider's terms of use and
privacy policy.

You can disconnect at any time by going to Connected apps
in your Xero seftings

Allow access

Cancel

Upon completion, this will redirect you to your Company Profile > Addresses page.
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Connecting vour Billing Entities into Xero

Step 1: Under Settings, click * Company Profile’

{8 Settings Ml (0 Company Profile

&= Departments

[ Unit of Measurements

Step 2: Click on ‘Addresses’ to access your Billing entities

Settings: Company Addresses ® @ @ mvsacmn1

% TestingSC - MY6 (PRPO-child)

PRPO

nangrong@supplycart my

LintA Requires Permit Crence @
xero

Ha

01 Menara Antarabangsa G GEnEham PRPO Sdn Bhd (DEMO)

Petaing Jaya, 47301 Shangrong Soh - - 0122220821

‘Selangor Malzysia 12101

Ednvoice Maibox: shangrong@supplycart my change @

xero

Step 2: At the relevant billing entity, click on ‘Choose Xero Organisation’ to
connect to Xero's PO module

Choose connected XERO Organisation for "PRPO Il Sdn Bhd"

Demo Company (Global)

Cancel

Note: the ADAM ‘Billing Entity Name' must match Xero's Organisation Name in order for the
integration to take place

Upon successful connection, ADAM will show that the entity is linked to Xero

PRPO Il $dn Bhd

Shangrong Soh - - 0122220821 ——
(123551-9) 'YOUR COMPANY
100, Jalan Malaysia TasLiRE IR RERE

Petaling Jaya, 47301 =
Selangor. Malaysia
E-Invoice Mailbox: shangrong@supplycart my

Change (8)

xero PO Module connected to PRPO Il Sdn Bhd

Note: the ADAM ‘Billing Entity Name’ will not be able to be changed once ADAM and Xero are
integrated

Step 3: Repeat all previous steps for all Billing Entities in ADAM that are to be
linked to Xero
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Integration Field Setup

To ensure all areas of integration are properly set up, follow the steps below to

configure your ADAM PO settings.

Approved ADAM PO to Xero PO Integration Fields

If the ADAM PO to Xero PO module integration is activated, an approved ADAM
PO will create an approved PO in Xero. The following image shows the fields that
are able to be sent to Xero during the PO integration.

- e
< Billing Entity Organisation
O VendorNamE e - - T

Approved At* % - -~ Date*
< DeliveryDate e -
< PORefNer e - e Number 3
© i future]
< Cumeney® e -
TR e - O e Amounts Tax 4
- ltem Code
< Item Name* &
< Quantiy* e
< UnitPrice* e
- Discount% &
< CLAccount e—— > TN
< TaxRate*
< Delivery Address* e -~
< _PORegqName* & --------- 'L Attention
< _POReqTelNos o~ - & Telephone
---------
Remarks Instructions

Note: If the field is not activated in ADAM, the information will not be sent to Xero

You can enable these fields via the ‘Purchase Order > Settings >Advanced

Settings’ page.

For more detailed information on setting up your Forms, please refer to our

“Requisition Setups: Purchase Order” guide.
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Closed ADAM PO to Xero Bill Integration

If the ADAM PO to Xero Bill module integration is activated, the ADAM ‘GR
Module’ must be activated and configured so that Closed PO Items in ADAM can
create Bills in Xero.

You can activate this module via the ‘Purchase Order > Settings’ page.

Purchase Orders: Settings

Enable Purchase  No @D ves More Settings  This module allows PO generation. Click More Settings to setup po form fields
Enable auto-generate PO from PR Immediately generate an Approved PO from Approved PR. This will skip any PO Approvals
Enable auto-email This will automatically email out approved POs immediately to Vendors

Enable PR requestor access to PO Details Allow user acoess to PO Detals to upload documents
Enable Revise PO Allow user acoess to revise PO

Enable Edit PO Allow user acoess to edit PO items

Enable GR module Goods Received module to close PO

Information that will be sent to the Xero when the PO item is ‘Closed’ is as per the
image below

A Omm

< Vendor Name* e ----p From*

CVERGG IR DB - Darer

< PaymentTerms Do ----p Due Date*

o ----p Reference

Currency* Do ----p Currency’

Tax Type* IPIEEENS  Line Amounts Tax*

ltemCode Ve ----p Item
ltem Name* Do - » Description*

Quantity* De----» Quantity
Unit Price* Do ----p» Unit Price

GLAccount Ve ----p Account*
Tax Rate* Do - Tax Rate

(-
-
-
(
<
C
C
C

*-----p Customers

< Project Name e -~ Project Name

Note:
e Ifthefield is not activated in ADAM, the information will not be sent to Xero
e The GL Code dimension must be activated at an item level in order to create a Bill in Xero

You can enable these fields via the ‘Purchase Order > Settings >Advanced
Settings’' page.

For more detailed information on setting up your Forms, please refer to our
“Requisition Setups: Purchase Order” guide.
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Using the ADAM <> Xero Integration

ADAM'’s PO Module will integrate into the two modules in Xero::

1. When an ADAM PO is Approved, an “Approved” PO is created in Xero

2. When an ADAM PO Item is marked as Received and “Closed”, an “Awaiting
Payment” bill is created in Xero

ADAM Approved PO to Xero Approved PO

When an ADAM PO is approved, the PO’s record will automatically be created in
Xero, and the corresponding fields will be filled automatically

Purchass Ordor- Detads

Purchase Order PISB/PO/21/00003
@ O @ rMmnt
#PISB/PO/21/00003 (NN

Click on the Xero icon on an Approved PO to navigate to the PO record in Xero.

Purchase Order: Company Purchase Orders

6 21Mar 2022, 02:54 PM PO-000067 Digi Telecommunications Scin Bhd MYR 497.70  STSBIPRI22/00104 (-]

7 21Mar 2022, 02:54 PM PO-000066 Maybank Corporate Credit Card MYR 4286 STSBIPR/22/00108 [~
Note: To ensure consistency in data, any amendment to be made on the PO must be done on
ADAM
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ADAM Closed PO to Xero Awaiting Payment Bill

When an ADAM PO item is closed, the Invoice Number & PO Item Details will be
used to create an ‘Awaiting Payment’ bill in Xero, and the corresponding fields
will be filled automatically.

Note: In order to create a Bill on Xero, the ADAM PO item must have the ‘GL Code’ dimension
activated.If there is no ‘GL Code’ for a closed item, the integration will not create a Bill in Xero.

#P0-000062 @D vorin t

Requestor Information Bill PO-000062

Vendor Informatian
Versdor Enty Name. [y Ve Code Bayrea Tocrn
Maybank Corporne Creat Cars Maaysa 190000 e -

TOTAL  39,138.10
Hems Information

Click on the Xero icon at the Closed Item to navigate to the Bill details in Xero

) £ £

*All price displayed in MYR currency

# Item Name uomMm Status Qty Unit Price  Discount (%) Discount Amount = Total Dimencons
XERO Bill successfully created. Click to view.

1  GP -Healthcare services Unit 1.00 50.00 0.00 0.00 Tax Exempt (0%) o 50.00 Info
2 Dental - Healthcare services Unit 1.00 100.00  0.00 0.00 Tax Exempt (0%) @ 100.00 Info
Subtotal {Include Tax) 150.00
Tax Amount 0.00
Total Amount 150.00

In the Xero Bill, you can click on the “Go to Supplycart ADAM" button to take you
back to the ADAM PO Page

Your purchases > Bills »

Bill PO-000062

Awaiting Payment Go to Supplycart ADAM Print PDF |‘_'|

Bill Options ~
From Date Due Date Reference Total
Maybank Corporate Credit Card 15 Mar 2022 15 Mar 2022 PO-000062 3913810
Mo address

Add address
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Integration Icons in the Company PO Page

The Company PO & PO Details pages will have icons that will indicate whether
the corresponding PO record or Bill has been created in Xero, and any next steps

necessary.

PO Status Xero
Integration
Icon

Interpretation

PO has been successfully created in Xero
Click to view PO in Xero

PO Creation in Xero has failed.

Hover over the icon to identify next steps to
resolve.

Upon resolution, click on the icon to resend
the information to Xero

Closed

Bill has been successfully created in Xero

Closed

Bill Creation in Xero has failed.

Hover over the icon to identify next steps to
resolve.

Upon resolution, click on the icon to resend
the information to Xero

10
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Integration Icons in the PO Details Page

Item Status Xero
Integration
Icon

Interpretation

PO has been successfully created in Xero.
Click to view PO in Xero

PO Creation in Xero has failed.

Hover over the icon to identify next steps to
resolve

Upon resolution, click on the icon to resend
the information to Xero

Closed

Bill has been successfully created in Xero
Click to view Bill in Xero

Closed

Bill Creation in Xero has failed.

Hover over the icon to identify next steps to
resolve

Upon resolution, click on the icon to resend
the information to Xero
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